Ocean City-Wright
Fire Control District

DEPUTY FIRE CHIEF (OPERATIONS)
Classification Summary:
The primary function of an employee in this class is to provide management, supervision, coordination
and leadership in protecting the community from emergency situations, including medical, fire, hazardous
material exposure, and natural and manmade disasters, and to promote an environment of public safety
within the District. The Deputy Fire Chief has responsibility for the discipline of the personnel (including
termination) and the proper administration of District policies and procedures. An employee in this
classification performs the duties of other employees in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•

•
•
•
•
•
•

•
•
•
•
•
•

1

Directly supervises and evaluates Administrative Staff, Fire Prevention Staff, Training
Division, Deputy Chief of Administration, Battalion Fire Chiefs, and Operational Staff, to
include conduct, appearance & accountability. Evaluates the work of subordinates and writes
performance appraisals;
Manages and participates in the development and implementation of goals, objectives,
policies, procedures, ordinances and programs;
Periodically examines the cleanliness and maintenance of quarters, equipment and
apparatus. Insures department property is continually inventoried and accounted for and
reports any deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency Reporting System;
Periodically examines fire and rescue reports for irregularities;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
Fire Chief;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Responds to, commands, and mitigates emergency incidents;
Makes decisions as to the best method of extinguishing fires and handling emergency
responses;
Works with other agencies during large emergency incidents in the District, surrounding cities
and state;
Provides assistance for county and state EOC during major disasters;
Conducts fire prevention education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity.

6/20/2017

Other Duties and Responsibilities:
•
•
•

Respond to emergency calls for specialized service, such as: hazardous materials, confined
space rescue, extrication and technical rescues, that include: high angle, below grade, swift
or open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deal with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized firefighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•
•
•
•
•

2

Supervise a group of subordinate personnel;
Make determinations as to the best course of action for fighting fires or responding to and
mitigating other related emergency situations;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply department policies and procedures;
Read, comprehend, and follow oral and written instructions; and to understand and apply
available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

6/20/2017

Supervision Received:
The work is performed under the direct supervision of the Fire Chief.

Supervision Exercised:
The Deputy Fire Chief of Operations has supervision over all Administrative Staff, Fire Prevention Staff,
Training Division, Battalion Fire Chiefs, and Operational Staff.

Minimum Qualifications:
•
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
FL Fire Officer II Certification.
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•

•

EMT or Paramedic Certification
Bachelor Degree

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.

3

6/20/2017

Ocean City-Wright
Fire Control District

DEPUTY FIRE CHIEF (ADMINISTRATION)
Classification Summary:
The primary function of an employee in this class is to provide management, supervision, coordination
and leadership in protecting the community from emergency situations, including medical, fire, hazardous
material exposure, and natural and manmade disasters, and to promote an environment of public safety
within the District. The Deputy Fire Chief has responsibility for the discipline of the personnel (including
termination) and the proper administration of District policies and procedures. An employee in this
classification performs the duties of other employees in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•

•
•
•
•
•
•

1

Directly supervises and evaluates Administrative Staff, Battalion Fire Chiefs, Fire Captains,
Fire Engineers and Firefighters, to include conduct, appearance & accountability. Evaluates
the work of subordinates and writes performance appraisals;
Manages and participates in the development and implementation of goals, objectives,
policies, procedures, ordinances and programs;
Supervises the cleaning and maintenance of quarters, equipment and apparatus. Insures
department property is continually inventoried and accounted for; reports any deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency Reporting system;
Periodically examines fire and rescue reports for irregularities, making necessary corrections.
Completes daily logs as needed;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigate any derelictions and report to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Responds to, commands, and mitigates emergency incidents;
Makes decisions as to the best method of extinguishing fires and handling emergency
responses;
Works with other fire agencies during large emergency incidents in the District and
surrounding cities;
Provides assistance for county and state EOC during major disasters;
Conducts fire prevention education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity.

6/15/2017

Other Duties and Responsibilities:
•
•
•

Respond to emergency calls for specialized service such as hazardous materials, confined
space rescue, extrication and technical rescues that include high angle, below grade, swift or
open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized firefighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•
•
•
•
•

2

Supervise a group of subordinate personnel;
Make determinations as to the best course of action for fighting fires or responding to and
mitigating other related emergency situations;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

6/15/2017

Supervision Received:
The work is performed under the direct supervision of Fire Chief or Deputy Fire Chief of Operations.

Supervision Exercised:
The Deputy Fire Chief of Administration has supervision over Administrative Staff, Battalion Fire Chiefs,
Fire Captains, Fire Engineers and Firefighters.

Minimum Qualifications:
•
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
FL Fire Officer II Certification.
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•

•

EMT or Paramedic Certification
Bachelor Degree

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.

3

6/15/2017

Ocean City-Wright
Fire Control District

BATTALION CHIEF
Classification Summary:
The primary function of an employee in this class is to provide management, supervision, coordination,
leadership and training in protecting the community from emergency situations, including medical, fire,
hazardous material exposure, and natural and manmade disasters, and to promote an environment of
public safety within the District. The Battalion Chief has responsibility for the discipline of the personnel
(including termination) and the proper administration of District policies and procedures. An employee in
this classification performs the duties of other employees in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•

•
•
•
•
•
•
•

1

Directly supervises and evaluates Fire Captains, Fire Engineers and Firefighters, to include
conduct, appearance & accountability. Evaluates the work of subordinates and writes
performance appraisals;
Manages and participates in the development and implementation of goals, objectives,
policies, procedures, ordinances and programs including training and exercise;
Supervises the cleaning and maintenance of quarters, equipment and apparatus. Insures
department property is continually inventoried and accounted for and reports any
deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency Reporting System as needed;
Periodically examines fire and rescue reports for irregularities, making necessary corrections.
Completes daily logs as needed;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Responds to, commands, and mitigates emergency incidents;
Makes decisions as to the best method of extinguishing fires and handling emergency
responses;
Works with other fire agencies and county public safety division during large emergency
incidents in the District and surrounding cities;
Provides assistance for county and state EOC during major disasters;
Conducts fire prevention education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity;
Keeps the Fire Chief and Deputy Fire Chiefs informed at all times.

6/20/2017

Other Duties and Responsibilities:
•
•
•

Respond to emergency calls for specialized service, such as: hazardous materials, confined
space rescue, extrication and technical rescues, that include: high angle, below grade, swift
or open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deal with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized firefighting vehicles and equipment;
• Current strategies for all types of fire, such as, wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•
•
•
•
•

2

Supervise a group of subordinate personnel;
Make determinations as to the best course of action for fighting fires or responding to and
mitigating other related emergency situations;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

6/20/2017

Supervision Received:
The work is performed under the direct supervision of Fire Chief, Deputy Fire Chief of Operations or
Administration.

Supervision Exercised:
The Battalion Chief has supervision over Fire Captains, Fire Engineers and Firefighters.

Minimum Qualifications:
•
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
FL Fire Officer II Certification.
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•

•

EMT or Paramedic Certification
Associate Degree

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.

3

6/20/2017

Ocean City-Wright
Fire Control District

TRAINING CHIEF
Classification Summary:
The primary function of an employee in this class is to provide management, supervision, coordination,
leadership and training in protecting the community from emergency situations, including medical, fire,
hazardous material exposure, and natural and manmade disasters, and to promote an environment of
public safety within the District. The Training Chief has responsibility for the proper administration of
District policies and procedures. An employee in this classification performs the duties of other employees
in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•

•
•
•
•
•
•
•
•
•

•
•
•
•
•
1

Directly supervises and evaluates the District EMS program, to include conduct, appearance
& accountability. Evaluates the work of subordinates and participates in providing Battalion
Chiefs with information pertaining to an employee's ability and performance as a first
responder, EMT or Paramedic;
Coordinates with the Fire/Deputy or Battalion Chief any disciplinary action necessary up to
and including termination;
Assists in the hiring process as needed;
Assists with budget preparation;
Manages and participates in the development and implementation of goals, objectives,
policies, procedures, ordinances and programs;
Periodically examines the cleaning, maintenance and placement of medical equipment on
apparatus. Insures department property is continually inventoried and accounted for and
reports any deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency Reporting System as needed;
Periodically examines medical reports for irregularities, approves necessary corrections, and
completes daily logs as needed;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and report to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Coordinates employee physical with Office Administration;
Responds to and mitigates emergency incidents;
Makes recommendations as to the best method of handling emergency responses;
Works with other fire and medical agencies during large emergency incidents in the District
and surrounding cities;
Provides assistance for county and state EOC during major disasters;
6/20/2017

•
•

Conducts EMS education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity.

Other Duties and Responsibilities:
•
•
•
•
•
•
•
•
•

Respond to emergency calls for specialized service, such as: hazardous materials, confined
space rescue, extrication and technical rescues, that include: high angle, below grade, swift
or open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deal with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events;
Coordinate all training needs for employees as needed;
Serve as the liaison between the District, EMS, hospitals and other medical facilities;
Serve as the infection control officer and maintain employee medical records;
Serve as the Equity Officer per District Policy;
Oversee the Districts CPR program;
Perform as a Tactical Medic for the Sheriff of Okaloosa County.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized firefighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications;
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•

2

Supervise a group of subordinate personnel;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;

6/20/2017

•
•
•
•
•

Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of Fire Chief or Deputy Fire Chief of Operations or
Administration.

Supervision Exercised:
The Training Division Chief has supervision over the administration of Training and medical response.

Minimum Qualifications:
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•
•
•
•

•

FL Fire Officer II Certification
EMT or Paramedic Certification
ACLS Instructor
FL Fire Instructor I
Associate Degree

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.

3

6/20/2017

Ocean City-Wright
Fire Control District

FIRE CAPTAIN
Classification Summary:
The primary function of an employee in this class is to provide supervision and leadership in protecting
the community from emergency situations, including medical, fire, hazardous material exposure, and
natural and manmade disasters, and to promote an environment of public safety within the District. The
Fire Captain has responsibility for the discipline of the personnel and the proper maintenance of
apparatus and equipment. An employee in this classification performs the duties of other employees in
the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•

•

•
•
•
•

•
•
•
•
•
•
1

Directly supervises and evaluates Fire Engineers and Firefighters, to include conduct,
appearance & accountability. Evaluates the work of subordinates and writes performance
appraisals;
Supervises the maintenance and operation of fire apparatus and equipment; inspects
facilities, apparatus, and equipment to determine need for maintenance and repair work to
maintain the orderly and efficient operation. Reports any deficiencies and missing or
damaged items;
Supervises and participates in the cleaning and minor maintenance of quarters, equipment
and apparatus. Keeps fire station, equipment, and grounds in a clean and orderly condition;
sees that all department property is continually inventoried and accounted for; reports any
deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency
Reporting system. Examines all fire and rescue reports for irregularities, making necessary
corrections. Completes daily log for findings for daily inspections.
Performs all work duties and activities in accordance with District policies and SOP’s;
applicable laws, ordinances, rules or regulations; Investigate any derelictions and report to
supervisor.
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions.
Responds to, commands, and mitigates emergency incidents;
Makes decisions as to the best method of extinguishing fires and emergency response, and
directs fire
fighting work until relieved of command by a superior;
Works with other fire agencies during large emergency incidents in the District and
surrounding cities;
Performs and supervises emergency medical technical skills and maintains certifications;
Instructs training sessions for firefighters;
3/26/2017

•
•

Conducts fire prevention education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity.

Other Duties and Responsibilities:
•
•
•

May respond to emergency calls for specialized service such as hazardous materials,
confined space rescue, extrication and technical rescues that include high angle, below
grade, swift or open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized fire fighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•
•
•
•

2

Supervise a small group of subordinate personnel;
Make determinations as to the best course of action for fighting fires or responding to and
mitigating other related emergency situations;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
3/26/2017

•

Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of a Fire Chief, Battalion Chief or Deputy Chief.

Supervision Exercised:
The Fire Captain has supervision over several Firefighters and Fire Engineers.

Minimum Qualifications:
• Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
• Valid Florida Driver’s License with an acceptable driving record
• Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
• EMT or Paramedic Certification
• Associates Degree

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.

3

3/26/2017

Ocean City-Wright
Fire Control District

FIRE ENGINEER
Classification Summary:
The primary function of an employee in this class is to provide supervision and leadership in protecting
the community from emergency situations, including medical, fire, hazardous material exposure, and
natural and manmade disasters, and to promote an environment of public safety within the District. The
Fire Engineer has responsibility for the proper maintenance of apparatus and equipment. An employee in
this classification performs the duties of other employees in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•

•

•
•
•
•

•
•
•
•
•
•

1

Responds to alarms for emergencies:
Safely drives and operates fire apparatus;
Directly supervises and evaluates Firefighters, to include conduct, appearance &
accountability. Evaluates the work of subordinates and writes performance appraisals;
Supervises the maintenance and operation of fire apparatus and equipment; inspects
facilities, apparatus, and equipment to determine need for maintenance and repair work to
maintain the orderly and efficient operation. Reports any deficiencies and missing or
damaged items;
Supervises and participates in the cleaning and minor maintenance of quarters, equipment
and apparatus. Keeps fire station, equipment, and grounds in a clean and orderly condition;
sees that all department property is continually inventoried and accounted for; reports any
deficiencies;
Enters emergency incident, training, daily activities, and rosters into the Department’s
Emergency Reporting system;
Completes daily log for findings for daily vehicle/apparatus inspections;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations. Investigate any derelictions and report to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Responds to, commands, and mitigates emergency incidents;
When necessary, makes decisions as to the best method of extinguishing fires and
emergency response, and directs firefighting work until relieved of command by a superior;
Works with other fire agencies during large emergency incidents in the District and
surrounding cities;
Performs and supervises emergency medical skills and maintains certifications;
Instructs training sessions for firefighters;
Conducts fire prevention education and various public safety requests to the public;

6/15/2017

•

Investigates and reports all accidents involving district employees, regardless of severity.

Other Duties and Responsibilities:
•
•
•

May respond to emergency calls for specialized service such as hazardous materials,
confined space rescue, extrication and technical rescues that include high angle, below
grade, swift or open water, trench and collapse rescues;
May respond to non-emergency fire prevention demonstrations, and related public safety
requests;
Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
• Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized fire fighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Current methods for apparatus pumping operations and aerial operations;
• Hydraulics and water flow calculations;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications;
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•
•
•
•
•
2

Supervise a small group of subordinate personnel;
Make determinations as to the best course of action for fighting fires or responding to and
mitigating other related emergency situations;
Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
Work within a command structure requiring strict adherence to the following of orders;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.
6/15/2017

Supervision Received:
The work is performed under the direct supervision of a Fire Captain or Battalion Chief.

Supervision Exercised:
The Fire Engineer has supervision over Firefighters.

Minimum Qualifications:
•
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
Valid Florida Driver’s License with an acceptable driving record.
FL Pump Operator Certification
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•

EMT or Paramedic Certification

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.
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Ocean City-Wright
Fire Control District

FIREFIGHTER
Classification Summary:
The primary function of an employee in this class is to protect the community from emergency situations,
including medical, fire, hazardous material exposure and natural and manmade disasters, and to promote
an environment of public safety within the District. The firefighter has responsibility for the proper
maintenance and operation of apparatus and equipment. An employee in this classification performs the
duties of other employees in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Responds to fire alarms and extinguishes fire;
Responds to calls for emergency medical services, and renders first aid;
Performs salvage operations such as throwing salvage covers, sweeping water and removing
debris;
Responds to and renders assistance in emergency cases;
Cleans and inspects equipment and apparatus after returning from a fire;
Inspects equipment and apparatus and notifies superior officer of any defects;
Makes minor repairs to equipment and apparatus, performs routine preventative maintenance
tasks, and keeps records of such action;
Keeps fire station, equipment and grounds in a clean and orderly condition;
Participates in training activities and instruction sessions;
Acquires and retains a thorough knowledge of the City, including streets, buildings, water supply,
unusual hazards and related items;
Performs various public information or education tasks;
Enters inspection, training and (on occasion) fire and emergency medical service calls into the
records management systems;
Performs all work duties and activities in accordance with Department policies and procedures;
Works in a safe manner and reports unsafe activity and conditions. Follows Department-wide
safety policy and practices and adheres to responsibilities concerning safety prevention, reporting
and monitoring as outlined in the Department’s Safety Handbook.

Other Duties and Responsibilities:
•
•

1

May respond to emergency calls for specialized service such as hazardous materials, confined
spaces rescue, extrication and technical rescues that include high angle, below grade, swift
water, trench and collapse rescues;
Deals with social service related areas of emergency response by assisting victims and relatives
of victims of traumatic events.

5/25/2017

Knowledge, Skills and Abilities:
Knowledge of:
• Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Specialized fire fighting vehicles and equipment;
• Current strategies for all types of fire such as wild-land, commercial, residential, flammable
and combustible liquids, vehicle, etc.;
• Emergency Medical Service (EMS) techniques and related medical equipment;
• Basic English, mathematical, and science skills;
• Current methods for apparatus pumping operations and aerial operations;
• Hydraulics and water flow calculations;
• Emergency response records systems, communications equipment and use, fire computer
applications and incident reporting procedures;
• Operation of a computer and/or tablet and job-related software applications;
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
• Work under extremely stressful situations, day and night, which result from a fire and other
emergencies, including the responsibility for remaining calm and carrying out all duties with
the recognition of the threat to life and property;
• Work within a command structure requiring strict adherence to the following of orders;
• Work in a team environment under extremely stressful situations;
• Prepare accurate and reliable reports containing findings and quickly learn and put to use
new skills and knowledge brought about by rapidly changing information and/or technology in
accordance with Department policies and SOP’s;
• Learn and correctly apply routine division and department policies and procedures;
• Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
• Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
• Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
• Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
• Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of a Fire Engineer, Captain or Battalion Chief.

Minimum Qualifications:
•
•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute 633.
Valid Florida Driver’s License with an acceptable driving record.

Desirable Qualifications:
•

EMT or Paramedic Certification

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.
2
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Ocean City-Wright
Fire Control District

FIRE MARSHAL
Classification Summary:
The primary function of the Fire Marshal is to perform responsible management, technical and
administrative work in directing, developing and implementing a comprehensive fire prevention program.
Under limited supervision, directs and manages the Fire Prevention and Inspection Division's activities
and employees; and assures District's compliance with state and federal laws and public safety goals of
the District.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties, and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•

1

Directly supervises and evaluates Fire Inspectors, to include conduct, appearance, and
accountability;
Evaluates the work of subordinates and writes performance appraisals;
Oversees and conducts fire/life safety inspections;
Coordinates the activities of fire prevention with other programs of the Fire District;
Meets with architects, engineers, contractors, planning, zoning and building officials involved
in development and construction activities affecting fire prevention and life safety;
Performs plans review to ensure compliance with the applicable fire and life safety codes;
Performs all required new and renovation construction inspections;
Interprets the fire code as needed to apply the necessary enforcement of fire and life safety
requirements;
Make discretionary decisions of fire code issues regarding fire prevention and life safety
codes;
Conducts field inspections of construction projects;
Evaluates existing fire safety considering federal, state, county and local codes applicable to
fire safety;
Researches, presents and recommends revisions to policies, procedures, and ordinances;
Supervises and participates in the cleaning and minor maintenance of office areas and
equipment as needed;
Performs all work duties and activities in accordance with district policies and SOP's;
applicable laws, ordinances, rules or regulations; Investigate any derelictions and report to
supervisor;
Works in a safe manner and reports unsafe activity and conditions;
Follows District-wide reporting and monitoring as outlined in the District’s Safety Manual.
Conducts training sessions for the fire prevention and inspections division as needed;
Conducts fire prevention education and various public safety requests to the public;
Investigates and reports all accidents involving district employees, regardless of severity;
May respond to fire prevention safety demonstrations, and related public safety requests;
May respond to emergencies scene for fire code or investigation as requested by the incident
commander;
Responds to citizens’ questions or complaints related to fire hazards or fire code violations.
6/8/2017

Knowledge, Skills, and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
•
Departmental policies, SOP’s, and directives;
• The geography of the District and surrounding areas, (or the ability to quickly learn this
information), including the streets system, hydrant locations, the layout and location of public
utilities and potentially hazardous materials or substances;
• Basic English, mathematical, and science skills;
• The operation of a computer and/or tablet and job-related software applications;
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices;
• Most current fire prevention principles;
• Fire suppression techniques and equipment.
Ability to:
•
•
•
•
•
•
•
•
•
•
•

Supervise a small group of subordinate personnel;
Research and analyze information for reports required by the District;
Assist with special projects, reports, and studies;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions, and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity, and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of the Fire Chief or Deputy Fire Chief.

Supervision Exercised:
The Fire Marshal has supervision over all Fire Inspectors.

Minimum Qualifications:
•
•
•

•
•

2

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute
633;
Valid Florida Driver’s License with an acceptable driving record;
Three years of progressively responsible supervisory experience related to the field of fire
prevention, fire plans review, fire investigation or fire inspection experience;
Any equivalent combination of experience and training which provides the knowledge and
abilities necessary to perform the work;
The appointing authority may accept additional years of experience in lieu of the educational
requirements.

6/8/2017

Desirable Qualifications:
•
•

FL Fire Inspector II
FL Fire and Life Safety Educator

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.
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FIRE INSPECTOR
Classification Summary:
The primary function of this position is to assist the Fire Marshal by performing the following tasks as
assigned and performing the administrative work required for developing and implementing a
comprehensive fire prevention program. Under limited supervision, performs technical and specializes fire
and life safety inspections and plan reviews to assure District's businesses are complying with state and
federal laws and the public safety goals of the Fire District.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties, and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

1

Evaluates the work of subordinates and writes performance appraisals;
Conducts fire and life safety inspections in new construction and existing buildings to ensure
compliance with all applicable fire codes and regulations;
Coordinates, implements, and participates in the fire prevention/education activities with other
programs or special events of the Fire District as required;
Meets with architects, engineers, contractors, planning, zoning and building officials involved
in development and construction activities affecting fire prevention and life safety;
Performs technical plans reviews of Site, New, and Existing building construction to ensure
compliance with all applicable fire, and life safety codes;
Performs inspections on all new and renovation construction to ensure compliance with all
applicable fire, and life safety codes;
Performs acceptance test on all types of fire suppression and detection systems for
appropriate code compliance;
Prepares plans review letters as required, notating any issues or code violations and provides
recommendations to correct the issue;
Assists the Fire Marshal and interprets the fire code and makes discretionary decisions as
needed to apply the necessary enforcement of fire and life safety codes and requirements;
Conducts field inspections of construction projects when required and provides Inspection
reports stating the issue or code violations. Provides recommendations for corrections;
Researches, presents, and recommends revisions to policies, procedures, and ordinances;
Supervises and participates in the cleaning and minor maintenance of office areas and
equipment as needed;
Performs all work duties and activities in accordance with district policies and SOPs,
applicable laws, ordinances, rules or regulations;
Performs the duties of the position without the need of direct supervision;
Able to communicate with various agencies, city/county government departments, and
members of the public;
Works in a safe manner and reports unsafe activity and conditions;
Follows District-wide reporting and monitoring as outlined in the District’s Safety Manual;
Conducts training sessions for the fire prevention and inspections division as needed;

6/16/2017

•

•
•
•
•

Conducts fire prevention education and public safety presentations for civic groups when
requested;
May respond to emergencies scene for fire code or investigation as requested by the incident
commander;
Responds to citizens’ questions or complaints related to fire hazards or fire code violations;
Attend continuing education classes, conferences, and meetings to retain the required
certifications for the position;
Assist the Fire Marshal and make recommendations for improvements of service delivered by
the department.

Knowledge, Skills, and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
• Departmental policies, SOP’s, and directives as they pertain to the position;
• The laws, ordinances, standards, and regulations pertaining to the specific duties and
responsibilities of the position;
• In the area of fire science, electrical, building, and fire code requirements;
• The geography of the District and surrounding areas, including the streets system, hydrant
locations, the layout and location of public utilities and potentially hazardous materials or
substances;
• Basic English and science skills;
• Advance mathematical skills;
• The operation of a computer and/or tablet and job-related software applications;
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices;
• Most current fire prevention principles;
• Most current fire suppression techniques and equipment.
Ability to:
•
•
•
•
•
•
•
•
•
•
•
•
•

2

Supervise a small group of subordinate personnel;
Ability to plan, organize and prioritize daily assignments and work activities;
Research and analyze information for reports required by the District;
Assist with special projects, reports, and studies;
To solve practical problems and deal with a variety of variables in situations where limited
standards exist;
Work in a team environment under extremely stressful situations;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge;
Read, analyze and interpret any rapidly changing information and/or technology in
publications and accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions, and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity, and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties. Communicate effectively both orally and in writing, with the public and other
employees.

6/16/2017

Supervision Received:
The work is performed under the direct supervision of the Fire Marshal.

Minimum Qualifications:
•
•
•

•

Certified by the Bureau of Fire Standards and Training in accordance with Florida Statute
633;
Valid Florida Driver’s License with an acceptable driving record;
Three years of experience and training in fire prevention, fire plans review, fire code
enforcement;
Any equivalent combination of experience and training which provides the knowledge and
abilities necessary to perform the work.

Desirable Qualifications:
•
•

FL Fire Inspector II
FL Fire and Life Safety Educator

Work Environment:
The primary duties of this class are performed in a work environment in which the employee is subject to
adverse weather conditions, exposure to hazardous chemicals and/or materials, extreme heat, and/or
potential personal danger.
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Ocean City-Wright
Fire Control District

CISD TEAM LEADER/CHAPLAIN
Classification Summary:
The primary function of an employee in this class is to provide crisis intervention and critical incident
stress debriefing for District personnel and the general public, as requested.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•

•
•

Operates as the Team Leader for critical incident stress debriefing of District personnel when
needed;
Responds to significant emergency incidents where members of the department and public
are faced with the need for crisis intervention or counseling;
Provides and conducts individual counseling sessions for District employees as needed;
Recommends and refers employees to the Employee Assistance Program when an
increased level of counseling is needed;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Works with other fire agencies and county public safety division during large emergency
incidents in the District and surrounding cities;
Keeps the Fire Chief and Deputy Fire Chiefs informed at all times.

Other Duties and Responsibilities:
•

Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
•
Departmental policies, SOP’s, and directives;
• Basic English, mathematical, and science skills;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.

1
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Ability to:
•
•
•
•
•
•
•

Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of the Fire Chief, Deputy Fire Chief of Operations and
of Administration.

Minimum Qualifications:
•
•
•

•

10 years as a member of the clergy
Training in Critical Incident Stress Debriefing
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Work Environment:
The primary duties of this class are performed in a sedentary setting with a periodic need to walk and
stand for several hours.
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FINANCIAL ADMINISTRATOR
Classification Summary:
The primary function of an employee in this class is to provide for the planning, organization and direction
of the financial affairs of the District. The Financial Administrator has responsibility for the discipline of the
personnel (including termination) and the proper administration of District policies and procedures. An
employee in this classification performs the duties of other employees in the Department when so
assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•

1

Directly supervises and evaluates office staff, to include conduct, appearance &
accountability. Evaluates the work of subordinates and writes performance appraisals;
Manages and participates in the development and implementation of goals, objectives,
policies, procedures, ordinances and programs including human resource training for office
staff;
Ensures the cleaning of the administrative area. Ensure department property is continually
inventoried and accounted for and reports any deficiencies;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Investigates and reports all accidents involving district employees, regardless of severity;
Acts as the confidential secretary for the Fire Chief and the Board of Fire Commissioners;
Attends Board of Fire Commissioner's meetings and maintain an accurate account of all
proceedings as required by the Fire Chief;
Assists the Fire Chief in preparing the Districts annual budget;
Manage the district's office and accounting operations;
Maintains and balances all ledgers, insuring that receipts and disbursements are in order,
properly coded prior to posting;
Prepares monthly financial reports and special financial reports for the District;
Reconciles the bank statements for the District and forward to the Fire Chief for review;
Recommends policies, procedures and controls to ensure proper accounting procedures are
implemented for the District in accordance with applicable state laws;
Streamlines processes and procedures for improving operational efficiency of finance
reporting and budgeting systems;
Develops and maintains financial analysis and reporting activities for the District;
Supports the annual financial audit processes through the preparation of standard reports, as
well as other custom reports as requested;
10/31/2017

•

Keeps the Fire Chief and Deputy Fire Chiefs informed at all times.

Other Duties and Responsibilities:
•
•

•
•
•

Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events by providing resources as needed.
Leads Human Resource practices and objectives that will provide an employee-oriented;
high-performance culture that emphasizes empowerment, quality, productivity, and
standards; goal attainment, and the recruitment and ongoing development of a superior
workforce;
Maintains employee benefits programs and informs employees of benefits by studying and
assessing benefit needs and trends; recommending benefit programs to the Fire Chief;
Directs the processing of benefit claims as needed;
Ensures legal compliance by monitoring and implementing applicable human resource
requirements; assisting with investigations; maintaining records; representing the
organization at hearings.

Knowledge, Skills and Abilities:
Knowledge of:
• Supervisory and management methods and techniques;
• Departmental policies, SOP’s, and directives;
• Basic English, mathematical, and science skills;
• Emergency response records systems;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•
•

Supervise a group of subordinate personnel;
Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of Fire Chief, Deputy Fire Chief of Operations or
Administration.

Supervision Exercised:
The Financial Administrator has supervision over office staff.

Minimum Qualifications:
•
2

Valid Florida Driver’s License with an acceptable driving record.
10/31/2017

•
•
•

Associate Degree in accounting, business administration, public administration or related field.
Three (3) years experience in accounting, business/public administration which includes
experience in budgeting, accounts payable and payroll.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•
•

Bachelor's Degree
Certified Governmental Financial Officer, CGF

Work Environment:
The primary duties of this class are performed in a sedentary business setting.
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OFFICE ADMINISTRATOR
Classification Summary:
The primary function of an employee in this class is to provide administrative support, greet and direct
visitors, answer and respond to calls and emails. Assist in the planning, organization and direction of the
financial affairs of the District. The Office Administrator has responsibility for the proper administration of
District policies and procedures. An employee in this classification performs the duties of other employees
in the Department when so assigned.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•
•

•
•
•
•
•
•
•
•
•
•

1

Conducts clerical duties including filing, answering phone calls, responding to emails and
preparing documents;
Operates as the control point for purchasing and ordering equipment and supplies;
Serves as the Public Records Custodian;
Participates in the development and implementation of goals, objectives, policies,
procedures, ordinances and programs including human resource training for office staff;
Ensures the cleaning of the administrative area. Ensure department property is continually
inventoried and accounted for and reports any deficiencies;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Investigates and reports all accidents involving district employees, regardless of severity;
Acts as the confidential secretary for the Deputy Fire Chief of Operations and Administration;
Attends Board of Fire Commissioner's meetings and maintains an accurate account of all
proceedings as required by the Fire Chief;
Assists the Financial Administrator in preparing the Districts annual budget;
Assists in managing the district's office and accounting operations;
Assists in maintaining and balancing all ledgers, insuring that receipts and disbursements are
in order, properly coded prior to posting;
Reconciles the bank statements for the District and forward to the Fire Chief for review;
Streamlines processes and procedures for improving operational efficiency of finance
reporting and budgeting systems;
Supports the annual financial audit processes;
Keeps the Fire Chief and Deputy Fire Chiefs informed at all times.

10/31/2017

Other Duties and Responsibilities:
•
•
•
•
•

Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events by providing resources as needed.
Assists with the Human Resource function;
Assists with employee benefit programs and informs employees of benefits by studying and
assessing benefit needs and trends; recommending benefit programs to the Fire Chief;
Directs the processing of benefit claims as needed;
Ensures legal compliance by monitoring and implementing applicable human resource
requirements; assisting with investigations; maintaining records; representing the
organization at hearings.

Knowledge, Skills and Abilities:
Knowledge of:
• Departmental policies, SOP’s, and directives;
• Basic English, mathematical, and science skills;
• Emergency response records systems;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
Ability to:
•
•
•
•
•
•
•

Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of the Financial Administrator, Fire Chief or designee.

Minimum Qualifications:
•

•
•

Valid Florida Driver’s License with an acceptable driving record.
Formal training in accounting, business administration, public administration or related field.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Desirable Qualifications:
•

Associate Degree

Work Environment:
The primary duties of this class are performed in a sedentary business setting.
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Ocean City-Wright
Fire Control District

CISD TEAM LEADER/CHAPLAIN
Classification Summary:
The primary function of an employee in this class is to provide crisis intervention and critical incident
stress debriefing for District personnel and the general public, as requested.

Essential Functions:
Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and
skills. They are intended to be accurate summaries of what the job classification involves and
what is required to perform it. Employees are responsible for all other duties as assigned.
•
•
•
•
•
•

•
•

Operates as the Team Leader for critical incident stress debriefing of District personnel when
needed;
Responds to significant emergency incidents where members of the department and public
are faced with the need for crisis intervention or counseling;
Provides and conducts individual counseling sessions for District employees as needed;
Recommends and refers employees to the Employee Assistance Program when an
increased level of counseling is needed;
Performs all work duties and activities in accordance with District policies and SOP’s,
applicable laws, ordinances, rules or regulations; Investigates any derelictions and reports to
supervisor;
Works in a safe manner and reports unsafe activity and conditions. Follows District-wide
safety policy and SOP’s and adheres to responsibilities concerning accident prevention,
reporting and monitoring as outlined in the District’s Safety Manual. Investigates and reports
any derelictions;
Works with other fire agencies and county public safety division during large emergency
incidents in the District and surrounding cities;
Keeps the Fire Chief and Deputy Fire Chiefs informed at all times.

Other Duties and Responsibilities:
•

Deals with social service related areas of emergency response by assisting victims and
relatives of victims of traumatic events.

Knowledge, Skills and Abilities:
Knowledge of:
•
Departmental policies, SOP’s, and directives;
• Basic English, mathematical, and science skills;
• Operation of a computer and/or tablet and job-related software applications.
• Traffic laws, rules, and District’s SOP’s regarding vehicle operation;
• Federal, State, County, and District’s rules, regulations, and SOP’s regarding safe work
practices.
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Ability to:
•
•
•
•
•
•
•

Prepare and present accurate and reliable reports containing findings and quickly learn and
put to use new skills and knowledge brought about by rapidly changing information and/or
technology in accordance with Department policies and SOP’s;
Learn and correctly apply routine division and department policies and procedures;
Read, comprehend, and follow simple oral and written instructions; and to understand and
apply available guidelines to varied operational requirements;
Perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;
Demonstrate integrity, ingenuity and inventiveness in the performance of assigned tasks;
Operate the District’s computer or tablet using program applications appropriate to assigned
duties;
Communicate effectively both orally and in writing, with the public and other employees.

Supervision Received:
The work is performed under the direct supervision of the Fire Chief, Deputy Fire Chief of Operations and
of Administration.

Minimum Qualifications:
•
•
•

•

10 years as a member of the clergy
Training in Critical Incident Stress Debriefing
Valid Florida Driver’s License with an acceptable driving record.
Any equivalent combination of experience and training which provides the knowledge and abilities
necessary to perform the work.

Work Environment:
The primary duties of this class are performed in a sedentary setting with a periodic need to walk and
stand for several hours.
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Ocean City-Wright
Fire Control District

ADMINISTRATIVE
Standard Operating Procedure 10-30

Infection Control Program

This Standard Operating Procedure (SOP) provides an in-depth comprehensive
Infection Control System which maximizes prevention while reinforcing protection and
providing the procedural steps needed to be taken in order to protect against
communicable diseases. It is believed that infectious disease exposures may be
considered an occupational health hazard and that contracting a contagious disease
may be considered an occupationally related condition.
1. Scope:
a. This department recognizes that communicable disease exposure is an
occupational health hazard. Communicable disease transmission is
possible during any aspect of emergency response, including in-station
operations. The health and welfare of each employee is a joint concern of
the employee, the chain of command, and this department. Although each
employee is ultimately responsible for his/ her own health, the department
recognizes a responsibility to provide as safe a work place as possible.
The goal of this program is to provide all employees with the best
available protection from occupationally acquired communicable disease.
b. This policy shall apply to all persons who are either employed by or acting
as a representative (i.e. EMT/ paramedic student, Citizen ride-a-long etc.)
of Ocean City-Wright Fire Control District.
c. The infection control program will be evaluated on an annual basis and
whenever necessary to reflect new or modified tasks and procedures
which affect occupational exposure and to reflect new or revised
employee positions with occupational exposure; this review and update
shall also reflect changes in technology that eliminate or reduce exposure
to bloodborne pathogens and document annually consideration and
implementation of appropriate commercially available and effective safer
medical devices designed to eliminate or minimize occupational exposure.
d. To ensure adequate input is provided from the managerial and nonmanagerial staff, the program will be reviewed by the infection control
officer, safety committee and the fire chief. This will enable input from
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those employees who are responsible for direct patient care who are
potentially exposed to injuries from contaminated sharps in the
identification, evaluation, and selection of effective engineering and work
practice controls.
e. A copy of this exposure control plan shall be accessible to all department
employees
f. The following tasks are reasonably anticipated to involve exposure to
infectious materials
i. Providing emergency medical care to sick and injured patients
ii. Rescuing victims from hostile environments, including burning
structures or vehicles, water contaminated atmospheres or oxygen
deficient atmospheres
iii. Extrication of persons from vehicles, machinery, or collapsed
excavations or structures
iv. Recovery and/ or removal of bodies from any situation listed above
v. Response to hazardous material emergencies, both transportation
and fixed site, involving potentially infectious substances
1. Potentially infectious materials are any bodily fluid that is
visibly contaminated with blood; all body fluids in situations
where it is difficult or impossible to differentiate between
body fluids, sputum, saliva, and other respiratory secretions;
and any unfixed tissue of organ from a living or dead human
g. The following job classifications are reasonably anticipated to involve
exposure to infectious materials in the performance of their duties
i. Firefighter
ii. First responder
iii. Emergency medical technician/ paramedic
iv. Engineer/ driver/ operator
v. Company officer
vi. Hazardous materials response team member
vii. Specialized rescue technician
viii. Other emergency response personnel not otherwise classified
above
2. Responsibility:
a. The fire chief will:
i. Delegate the management of the department’s occupational health,
safety and infection control program
ii. Designate an infection control officer
iii. Delegate the infection control program responsibilities to the
infection control officer
iv. Designate battalion chiefs as assistant infection control officers
2
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v. Ensure that designated infection control officers have a minimum of
5 years’ experience in emergency response and be the rank of
captain or above
b. All chief officers and company officers will:
i. Support and enforce the infection control program compliance
ii. Correct any unsafe acts and refer employees for remedial infection
control training
iii. Mandate safe operating practices on scene and in station
iv. Refer for medical evaluation any employee possibly unfit for work
for infection control or other reasons
v. Not allow new employees or representatives of the department to
assume emergency response duties until initial medical evaluation,
immunizations, and infection control training has been completed
vi. Ensure any suspected occupational exposure is reported to the
infection control officer, assistant infection control officer, battalion
chief and fire chief or designee immediately
vii. Ensure all post exposure paperwork is completed and processed
as required
viii. Ensure that eating, drinking, smoking, handling contact lenses,
applying cosmetics or lip balm does not take place at the scene of
operations, in vehicles or during cleaning and decontamination
procedures
c. All employees will:
i. Assume ultimate responsibility for their own health and safety
ii. Always use appropriate PPE as the situation dictates
iii. Report any suspected occupational exposure to the company
officer immediately
iv. Report any diagnosis of communicable disease (occupational or
otherwise) to the department infection control officer
d. The infection control officer will:
i. Be appointed by the fire chief and shall have a minimum of 5 years’
experience in emergency response and be the rank of captain or
above
ii. As required by the Ryan White Comprehensive AIDS resources act
of 1990 (PL 101-381), serve as the fire department “Designated
Officer”
iii. Ensure the infection control program is working and meeting the
needs of the department and all employees
iv. Be responsible for maintaining a liaison with the fire department
physician, the infection control representative at health care
facilities and health care regulatory agencies
v. Ensure the following is completed when notified of an infectious
exposure:
3
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vi.

vii.

viii.

ix.

x.

xi.

xii.
xiii.

1. Notification, verification, treatment, and medical follow-up
occurs as soon as possible
2. Proper documentation of the infectious exposure is
performed
Examine compliance procedures and engineering controls to
ensure their effectiveness
1. Engineering controls are physical features or mechanical
processes within fixed facilities or vehicles that are
implemented to improve efficiency, safety, or comfort
associated with their operation or use
Ensure quarterly spot inspections of on-scene and station
operations are completed to ensure compliance with the
department infection control plan
Collect quarterly quality assurance data on the department infection
control plan to include the following
1. Inspections of station facilities
2. Observations of on scene activities
3. Analysis of reported exposures to infectious diseases
Present quality assurance data to the safety committee during their
scheduled meetings
1. Any data that is found to be a safety hazard, the infection
control officer shall notify the and fire chief
Be knowledgeable and cognizant of the issues associated with
bioterrorism pathogens or biologic warfare agents
1. Bioterrorism or Biologic Warfare Agents. Are biological
agents and toxins that have the potential to pose a severe
threat to human health and that can be used for or adapted
for bioterrorist attacks (e.g. anthrax, smallpox)
Be knowledgeable and cognizant of the issues associated with
emerging infectious diseases (e.g. SARS, MRSA, Clostridium
difficile) that employees could encounter during the performance of
their job duties, including but not limited to:
1. Identification and screening
2. Immunizations
3. Efficacy of various PPE
4. Health effects education
5. Post-exposure management
6. Post-incident management
7. Disinfection/ decontamination of fire-fighting and other
equipment
Provide technical expertise in the development of an infection
control training curriculum to the training division chief or designee
Evaluate possible employee exposures and coordinate
communications with area hospitals and the Okaloosa County
Health Department. A Health Hazard/ Infectious Exposure Form will
be initiated on all exposures to communicable diseases
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xiv. Develop, in conjunction with the safety committee criteria for the
purchase of infection control PPE and adequate stocking levels for
each station and vehicle
xv. Maintain a confidential database of exposures and treatment given,
in conjunction with the department physician
e. The assistant infection control officers will:
i. Be appointed by the fire chief
ii. Be assigned to perform the duties and responsibilities that need
immediate attention in the absence of the department infection
control officer
iii. Evaluate possible employee exposures and coordinate
communications with area hospitals and the Okaloosa County
Health Department
iv. Ensure the following is completed when notified of an infectious
exposure:
1. Notification, verification, treatment, and medical follow-up
occurs as soon as possible
2. Proper documentation of the infectious exposure is
performed
v. Conduct quarterly spot inspections of on-scene and station
operations to ensure compliance with the department infection
control plan
vi. Identify any infection control safety hazard and present such hazard
to the infection control officer, safety officer and fire chief
vii. Examine compliance procedures and engineering controls to
ensure their effectiveness
f. The training officer or Infection Control Officer will:
i. Be responsible for the development and delivery of a
comprehensive infection control educational program
3. Program Components
a. Department Procedures
i. To provide fire, rescue, and emergency medical services to the
public without regard to known or suspected diagnoses of
communicable disease in any patient
ii. To regard all patient contacts as potentially infectious. Universal
precautions will be observed at all times and will be expanded to
include all body fluids and other potentially infectious materials
(body substance isolation)
iii. To provide all employees with the necessary training,
immunizations, and personal protective equipment (PPE), needed
for protection from communicable diseases
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iv. To recognize the need for work restrictions based on infection
control concerns
v. To encourage participation in employee assistance and critical
incident stress debriefing (CISD) programs
vi. Employee medical records will be maintained in the office of the
department physician or infection control officer
vii. Records of participation in the employee assistance programs or
critical incident stress debriefing are considered medical records
viii. Abstracts of medical records may be obtained and used for quality
assurance, compliance, monitoring or program evaluation purposes
as long as personal identifiers are redacted
ix. Infectious control records will become a part of the employee’s
personal health file which will be maintained by the fire department
for the duration of the employee’s employment and thereafter for 30
years
x. Employee medical records shall be provided upon request for
examination and copying to the subject employee and to anyone
having written consent of the subject employee
xi. To regard all medical information as strictly confidential. No
employee health information will be released without the signed
written consent of the employee or as indicated and required by law
b. Training and education
i. Infection control training shall be conducted for all employees of the
district upon initial hiring and at least annually thereafter
1. Annual training for all employees shall be provided within
one year of their previous training
2. The department shall provide additional training when
changes such as modification of tasks or procedures or
institution of new tasks or procedures affect the employee’s
occupational exposure
a. The additional training may be limited to addressing
the new exposures created
ii. The person conducting the training shall be knowledgeable in the
subject matter covered by the elements contained in the training
program as it relates to the workplace that the training will address
iii. The infection control training shall include:
1. Appropriate content and vocabulary to education level,
literacy, and language of employee’s
2. Accessible copies of the infection control program SOP
3. A general explanation of the epidemiology and symptoms of
bloodborne diseases
4. An explanation of the modes of transmission of bloodborne
pathogens
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5. An explanation of the departmental infection control program
SOP and the means by which the employee can obtain a
copy of the written plan
6. An explanation of the appropriate methods for recognizing
tasks and other activities that may involve exposure to blood
and other potentially infectious materials
7. An explanation of the use and limitations of methods that will
prevent or reduce exposure including appropriate
engineering controls, work practices, and personal protective
equipment
8. Information on the types, proper use, location, removal,
handling, decontamination and disposal of personal
protective equipment
9. An explanation of the basis for selection of personal
protective equipment
10. Information on the hepatitis B vaccine, including information
on it efficacy, safety, method of administration, the benefits
of being vaccinated, and that the vaccine and vaccination
will be offered free of charge
11. Information on the appropriate actions to take and persons
to contact in an emergency involving blood or other
potentially infectious materials
12. An explanation of the procedure to follow if an exposure
occurs, including the method of reporting the incident and
the medical follow up that will be made available
13. Information on post exposure evaluation and follow up that
the employer is required to provide for the employee
following an exposure incident
14. An explanation of the signs and labels and/ or color coding
15. An opportunity for interactive questions and answers with the
person conducting the training session
iv. Written records of all infectious control training will be maintained
as required by law
v. The training records will include the following:
1. The dates of the training
2. The contents or summary of the training
3. The names and qualifications of individual conducting the
training
4. The names and job titles of all persons attending the training
vi. The employee’s training records shall be provided upon request for
examination and copying to employees and to employee
representatives
c. Health maintenance
i. A confidential medical record shall be established and maintained
for each employee as required by law and regulation
7
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ii. This medical record shall include the following:
1. The name and social security number of the employee
2. A copy of the employee’s hepatitis B vaccination status
including dates of all hepatitis B vaccinations and any
medical records relative to the employee’s ability to receive
vaccination
3. A copy of all results of examinations, medical testing, and
follow up procedures
4. The fire departments copy of the healthcare professional’s
post exposure written opinion
5. A copy of the information provided to the healthcare
professional performing post exposure evaluation
iii. The medical records shall be maintained as a confidential
document and kept confidential
iv. The medical record shall not be disclosed or released without the
employee’s express written consent to any person within or outside
the workplace except as required by law or this policy
d. Immunizations and infectious disease screening
i. The following infectious disease immunizations or infectious
disease screenings shall be provided as indicated:
1. Tuberculosis screening
2. Hepatitis B vaccinations and titers, as specified in CDC
guidelines
a. The fire department shall not make employee
participation in the prescreening program a
prerequisite for receiving the hepatitis B vaccination
b. If the employee initially declines hepatitis B
vaccination but at a later date while still covered
under the standard decides to accept the vaccination,
it shall be made available to the employee
c. If a routine booster dose(s) of hepatitis B vaccine is
recommended by the U.S. Public Health Service at a
future date, it shall be made available to the employee
3. Hepatitis C virus screens (baseline, following occupational
exposure, and if requested by the fire department physician)
4. HIV screens (baseline, following occupational exposure, and
if requested by the fire department physician)
5. Tetanus/ diphtheria vaccine or tetanus/ diphtheria/ acellular
pertussis (Tdap)
6. Measles, mumps, rubella (MMR) vaccine
7. Hepatitis A vaccine offered to high-risk personnel [Hazmat,
urban search and rescue (USAR), and SCUBA] and other
personnel with frequent or expected exposures to
contaminated water
8. Varicella vaccine offered to all nonimmune personnel
8
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ii.
iii.

iv.

v.
vi.
vii.

9. Influenza vaccine offered to all personnel annually utilizing
the employee health plan
The infection control officer shall ensure the immunizations listed
above are consistent with current CDC guidelines
If an employee has a positive PPD by history, CDC guidelines for
management and subsequent chest radiography surveillance shall
be followed
The employee shall, through the Infection Control Officer have the
opportunity to request consultation with the fire department
physician who in return shall ensure that all employees are offered
currently recommended immunizations at no cost to the employee,
as well as provide consultation to the employee who declines such
immunizations
Employees who choose to decline immunizations offered by the
department shall be required to sign a written declination
The declination form shall become a part of the employee’s
confidential health database
Employees shall be allowed to recant any declination at any time
and receive the offered immunizations

e. Infectious exposures
i. Complete control of an emergency scene is difficult, great attempt
shall be taken to limit the splashing, spraying or aerosolizing of
body fluids
ii. The minimum number of employees required to accomplish a task
safely on emergency scenes shall be taken into careful
consideration; employees and bystanders not immediately needed
will remain at a safe distance from operations where infectious
exposure can be anticipated or expected
iii. Infectious exposure is a specific eye, mouth, other mucous
membrane (a moist layer of tissue that lines the mouth, eyes,
nostrils, vagina, anus, or urethra), non-intact skin, or parenteral
contact with blood, body fluids, or other potentially infectious
material; inhalation of airborne pathogens; or ingestion of
foodborne pathogens or toxins
1. Parenteral contact is the piercing of the mucous membranes
or the skin barrier due to such events as needle sticks,
human bites, cuts and abrasions
2. Contact and body fluid exposures are person-to-person
transmission of an infectious agent through direct or indirect
contact with an infected person’s blood or other bodily fluids
iv. Occupational exposure means reasonably anticipated skin, eye,
mucous membrane, or parenteral contact with blood or other
potentially infectious materials that may result from the
performance of an employee’s duties
9
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v. Pathogens are microorganisms such as bacteria, a virus, or a
fungus that is capable of causing disease
vi. Contaminated sharps are any contaminated object that can
penetrate the skin including, but not limited to, needles, lancets,
scalpels, broken glass, jagged metal, or other debris
vii. Significant exposure:
1. When body fluids from a patient come in contact with
mucous membranes, open breaks of the skin or needle
penetration of the skin
viii. Insignificant exposure:
1. When body fluids from a patient come in contact with
unbroken skin
ix. Body fluids are fluids that the body produces including, but not
limited to, blood, semen, mucus, feces, urine, vaginal secretions,
breast milk, amniotic fluid, cerebrospinal fluid, synovial fluid,
pericardial fluid, sputum, saliva, and any other fluids that might
contain pathogens
x. Source individual is any individual, living or dead, whose blood,
body fluids, or other potentially infectious materials has been a
source of occupational exposure to a member
xi. If an employee has sustained an infectious exposure, the exposed
area shall be immediately and thoroughly washed using water on
mucosal surfaces, saline flushing of the eyes and liquid soap with
running water on skin surfaces
xii. If soap and running water are not available, waterless cleansers,
antiseptic wipes, alcohol, or other skin cleaning agents that do not
need running water shall be used until liquid soap and running
water are obtained
xiii. The fire department shall have an established procedure and shall
train in that procedure to ensure that when an employee has an
infectious exposure the immediate supervisor is notified and the
employee is offered an immediate confidential medical evaluation,
and follow up
1. The exposure will be immediately reported to the exposed
employee’s supervisor and the infection control officer
2. All sharps penetrations, including clean needle penetrations
will be reported immediately as indicated above
3. The supervisor of the exposed employee will complete all
post exposure paperwork, once complete, all paperwork will
be turned into the infection control officer and workers comp
representative
4. Post exposure paperwork shall include but not be limited to
the post exposure checklist, the infectious disease exposure
report, worker’s compensation form and emergency
reporting report documentation
10
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5. The above listed documentation will be completed for any of
the following situations:
a. Sharps penetration injury
b. Splashes of body fluid or other infectious material into
the eyes, mucous membrane or non-intact skin
c. Mouth-to-mouth resuscitation without a barrier device
d. Any other exposure where the employee deems it as
significant and required decontamination
xiv. When the infection control officer or designee is notified of a
possible exposure, medical evaluation by the department physician
or designee will be arranged by the infection control officer or
designee within 48 hours
1. The infection control officer or designee shall ensure that the
healthcare provider responsible for the employee’s
evaluation after an exposure incident is provided the
following information:
a. A copy of this regulation
b. A description of the exposed employee’s duties as
they relate to the exposure incident
c. Documentation of the route(s) of exposure and
circumstances under which exposure occurred
d. The results of the source individual’s blood testing, if
available
e. All medical records relevant to the appropriate
treatment of the employee including vaccination
status which are the fire departments responsibility to
maintain
xv. The infection control officer or designee shall notify the receiving
medical facility that an exposure occurred and will request an
infectious disease determination, as provided under the Ryan White
Act of 1990.
xvi. A request for consent to test the source individual for HIV and HBV
will be made.
1. Identification and documentation of the source individual
shall be completed unless the fire department can establish
that identification is infeasible or prohibited by state or local
law
2. The source individual’s blood shall be tested as soon as
feasible and after consent is obtained in order to determine
HBV and HIV infectivity; if consent is not obtained, the
employer shall establish that legally required consent cannot
be obtained; when the source individual’s consent is not
required by law, the source individual’s blood, if available,
shall be tested and the results documented
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3. When the source individual is already known to be infected
with HVB or HIV, testing for the source individual’s known
HBV or HIV status need not be repeated
xvii. The fire department shall ensure that an employee who has
experienced an infectious exposure (real or perceived) receives
immediate medical guidance, evaluation, follow-up, including
prophylaxis, which are:
1. At no cost to the employee
2. Made available to the employee at a reasonable time and
place
3. Performed by or under the supervision of a licensed
physician or under the supervision of another licensed
healthcare professional
4. And provided according to recommendations of the U.S.
Public Health Service current at the time these evaluations
and procedures take place
5. The collection and testing of the employee’s blood for HBV
and HIV serological status shall be done so as soon as
feasible by an accredited laboratory once consent is
obtained; if the exposure is deemed insignificant by the
treating physician and/ or the infection control officer, a blood
draw and blood test may not be required
6. Post-exposure prophylaxis, when medically indicated, as
recommended by the U.S. Public Service will include
counseling and evaluation of reported illnesses
a. Post exposure prophylaxis is the administration of
medication to prevent development of an infectious
disease following known or suspected exposure to
that disease
7. If the sources blood has been tested, the results of the test
shall be made available to the exposed employee. The
employee shall be informed of applicable laws and
regulations concerning disclosure of the identity and the
infectious status of the source individual
8. Confidential, post-exposure counseling and subsequent
testing
xviii. All infectious exposures shall be recorded in writing as soon as
possible after the exposure using a standardized form designed to
allow follow-up
xix. The record shall include
1. Description of the tasks being performed when the infectious
exposure occurred
2. Source of transmission including any relevant medical and
social history of the source
3. Portal of entry
4. PPE utilized
12
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xx.

xxi.
xxii.
xxiii.

xxiv.

5. Disposition of medical management
The healthcare professional evaluating the employee shall provide
a written opinion for post exposure evaluation and follow up which
will include the following:
1. Identifying that the employee has been informed of the
results of the evaluation
2. The healthcare provider’s written opinion for Hepatitis B
vaccination shall be limited to whether Hepatitis B
vaccination is indicated for the employee, and if the
employee has received such vaccination
3. The employee has been told about any medical conditions
resulting from exposure to blood or other potentially
infectious materials which require further evaluation or
treatment
a. All other diagnosis or findings shall remain
confidential and shall not be included in the written
report
The record of infectious exposures shall become part of the
employee’s confidential health database
A complete record of the member’s infectious exposures shall be
available to the employee upon request
Due to the hazardous nature of some communicable diseases,
employees shall be required to report to the infection control officer
when that employee experiences a confirmed infectious exposure
and is being medically treated or tested due to presenting signs or
symptoms
Under certain circumstances, employees may be prescribed work
restrictions for infection control purposes or other medical reasons.
Prior to returning to work, the fire department physician or designee
shall determine fitness-for-duty status after reviewing
documentation of the employee’s infectious exposure.

4. Fire Department Facilities
a. Hand washing
i. Hand washing capacity shall be made available in areas of the fire
station where contaminated materials are cleaned, stored,
disinfected, or laundered
ii. If soap and running water are not available, waterless cleansers,
antiseptic wipes, alcohol, or other skin cleaning agents, shall be
available
iii. Hand cleaning shall occur before the employee enters the fire
station’s living, sleeping, and/ or eating areas if the employee has
potentially been contaminated with infectious agents
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b. Kitchen areas
i. All food preparation surfaces and all surfaces directly used for
holding or hanging food preparation containers and utensils shall
be of a nonporous material
ii. Dish washing areas shall be equipped with shelving or racks to drip
dry cleaned food preparation containers
iii. Shelving or racks shall be of nonporous material
iv. All drainage from shelving or racks shall run into a sink or drainage
pan that empties directly into a sanitary sewer system or septic
system
v. All kitchens shall have either double basin sinks or two sinks
vi. A sprayer attachment shall be provided
vii. Sinks, adjacent countertops and dish drainage areas, and splash
guards around the sink should be of a nonporous material
viii. Kitchens shall include the following appliances:
1. Range
2. Oven
3. At least one refrigerator
4. Dishwasher
c. Food storage
i. All foods removed from their original manufactured packaging shall
be kept in tightly sealed food containers or shall be wrapped with
plastic food wrap
ii. Food preparation and storage areas shall meet local health
standards
d. Sleeping areas
i. Ventilation, heating, and cooling shall be provided in sleeping areas
e. Bathrooms
i. Doors, sinks, and other bathroom fixtures should be designed to
prevent or minimize the spread of contaminants
ii. A clearly visible sign reminding employees to wash their hands
shall be posted prominently in each bathroom
iii. Bathrooms shall meet local standards
f. Equipment storage areas
i. Emergency medical supplies and equipment stored in fire
department facilities, other than those stored on vehicles, shall be
stored in a dedicated, enclosed area to protect them from
temperature degradation, contamination, and other physical
damage
ii. The storage area shall be secured and labeled
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iii. Open and reusable emergency medical supplies and equipment
shall not be stored in personal clothing lockers or in areas used for
the following
1. Food preparation and cooking
2. Living
3. Sleeping
4. Recreation
5. Personal hygiene, unless physically separated in a locker or
room
g. Potentially contaminated personal protective equipment
i. Potentially contaminated personal protective equipment shall be
stored in a dedicated, well ventilated area or room
ii. Potentially contaminated PPE shall not be allowed in personal
clothing lockers or in areas used for the following:
1. Food preparation and cooking
2. Living
3. Sleeping
4. Recreation
5. Personal hygiene
h. Contaminated storage
i. Contaminated is the presence or the reasonable anticipated
presence of blood, body fluids, or other potentially infectious
materials on an item or surface
ii. Areas or containers from the temporary storage of contaminated
medical supplies or equipment prior to disinfection or disposal shall
be separated physically from member in facilities or on vehicles
iii. Such area or containers shall not be used for any other purpose
i.

Cleaning areas
i. Cleaning is the physical removal of dirt and debris, which generally
is accomplished with soap and water and physical scrubbing
ii. A designated cleaning area should be provided in each fire station
for the cleaning of PPE, portable equipment, and other clothing
iii. The cleaning area should have ventilation, lighting, and drainage
connected to a sanitary sewer system or septic system
iv. The designated cleaning area should be physically separated from
areas used for the following:
1. Cleaning of food and cooking utensils
2. Food preparation
3. Personal hygiene
4. Sleeping
5. Living
v. The designated cleaning area should be physically separate from
the disinfecting facility and laundry facility
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vi. All stations will maintain a clean laundry area with a washer and
dryer
vii. Washing machines in the decontamination areas of each fire
station should be used to wash protective ensembles and work
clothing only. They are not to be used to wash bed linens, dish
towels, and other station linens or machine washables due to the
possibility of cross contamination
j.

Disinfecting facilities
i. Disinfection is the process used to inactivate virtually all recognized
pathogenic microorganisms but not necessarily all microbial forms,
such as bacterial endospore
ii. Sterilization is the use of a physical or chemical procedure to
destroy all microbial life, including highly resistant bacterial
endospores
iii. Decontamination is the use of physical or chemical means to
remove, inactivate, or destroy bloodborne, airborne, or foodborne
pathogens on a surface or item to the point where they are no
longer capable of transmitting infectious particles and the surface or
item is rendered safe for handling, use, or disposal
iv. Fire departments that provide emergency medical services shall
provide or have access to disinfecting facilities for the cleaning and
disinfecting of emergency medical equipment
v. Medical equipment shall be disinfected at a fire station only where a
disinfecting facility that meets the requirements are provided
vi. Disinfection shall not be conducted in fire station kitchen, living,
sleeping, or personal hygiene areas
vii. Disinfecting facilities in fire stations shall meet the following
requirements:
1. They shall be lighted
2. They shall be vented to the outside environment
3. They shall be fitted with floor drains connected to a sanitary
sewer system or septic system
4. They shall be designed to prevent contamination of other fire
station areas
viii. Racks or shelving shall be of nonporous material
ix. All drainage from the racks or shelving shall run into a sink or
drainage pan that empties directly into a sanitary sewer system or
septic system
x. Where the cleaning of protective ensembles and contaminated
station/ work uniforms is conducted in fire stations, the fire
department shall provide at least one washing machine and clothes
dryer for the dedicated purpose of cleaning protective ensembles,
contaminated station/ work uniforms, and other contaminated
clothing
16
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xi. The washer and dryer shall be located in the designated cleaning
area
xii. Non-contaminated clothing and laundry shall not be washed in the
machine(s) used for cleaning protective ensembles and
contaminated station/ work uniforms or contaminated clothing
1. Employees who wear their uniform between work and home
should routinely change into a fresh laundered uniform
before leaving the station to minimize the risk of carrying
unknown infectious substances to the employee’s home
2. All fire stations are equipped with a clothes washer and
dryer; the department encourages all employees to wash
their uniforms at the station to minimize the potential spread
of infectious materials
3. All employees will maintain extra clean work uniforms in the
station so that potentially contaminated uniforms can be
exchanged upon returning to the station
k. Disposal areas
i. Medical waste are items which are to be disposed of and have
been contaminated with human waste, blood, body fluids or human
tissue for which special handling precautions are necessary
ii. Regulated waste is liquid or semi-liquid blood, body fluids, or other
potentially infectious materials; contaminated items that would
release blood, body fluids, or other potentially infectious materials
in a liquid or semi-liquid state if compressed; items that are caked
with dried blood, body fluids, or other potentially infectious materials
and are capable of releasing these materials during handling;
contaminated sharps; and pathological and microbiological wastes
containing blood, body fluids, or other potentially infectious
materials
iii. Medical waste or other regulated waste shall be disposed of in a
designated disposal area
iv. Medical waste or other regulated waste shall not be disposed of in
the fire station kitchen, living, sleeping, or personal hygiene areas
v. The designated disposal area shall be physical separate from areas
used for the following:
1. Food preparation
2. Cleaning of food and cooking utensils
3. Personal hygiene
4. Sleeping
5. Living
vi. The designated disposal area shall be physically separate from the
designated cleaning area and the disinfecting facility
vii. The designated disposal area shall be secured and labeled
viii. The designated disposal area and the handling, storage,
transportation, and disposal of medical waste or other regulated
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wastes shall comply with all applicable state, provincial, and local
laws and regulations
5. Fire Department Apparatus
a. All fire department vehicles involved in providing any level of emergency
medical services (EMS) shall comply with health and infection control laws
and regulations
b. At a minimum, waterless cleansers, antiseptic wipes, alcohol, or other skin
cleaning agents shall be available on the vehicle
c. All fire department vehicles shall be decontaminated immediately following
emergency medical service calls or as soon as feasible, in addition, all
interior passenger/ driver areas shall be disinfected on a daily basis
6. Protection for Emergency Medical Operations
a. Personnel
i. Prior to any contacts with patients, employees shall cover all areas
of abraded, lacerated, chapped, irritated, or otherwise damaged
skin with adhesive dressings
ii. Any employee who has skin or mucosal contact with body fluids
shall thoroughly wash the exposed area immediately using water or
saline on mucosal surfaces and liquid soap and running water on
skin surfaces
iii. If soap and running water are not available, waterless cleansers,
antiseptic wipes, alcohol, or other skin cleaning agents that do not
need running water shall be used until liquid soap and running
water are obtained
iv. After removal of any PPE, including gloves, all employees shall
wash their hands immediately or as soon as feasible
v. The infection control officer shall consult with the fire department
physician regarding the need for restrictions for employees with
infectious diseases who present a risk of transmitting their
infections to other employees of the department or the general
public
b. Personal protective equipment
i. Personal protective equipment, such as gloves, eye protection, and
pocket masks shall be provided to the employee by the department
1. The senior officer at each station will ensure proper stock of
PPE is maintained
2. The senior officer at each station shall ensure all response
vehicles are adequately stocked with PPE, this can be
delegated to the engineer/ driver/ operator of the vehicle
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3. The amount, type, and location of PPE will be standardized
on all response vehicles
4. The available PPE will include disposable gloves, face
masks, N95 masks (or better), body fluid resistant gowns,
disinfectant cleaner, and biohazard (red) bags
5. The immediate supervisor or company officer shall ensure
that the employee uses appropriate PPE unless it is shown
that the employee temporarily and briefly declined to use
PPE when, under the rare and extraordinary circumstances,
it was the employee’s professional judgment that in the
specific instance its use would have prevented the delivery
of healthcare or public safety services or would have posed
an increased hazard to the safety of the employee or coworker.
a. When the employee makes this judgement, the
circumstances shall be investigated and documented
in order to determine whether changes can be
instituted to prevent such occurrences in the future
6. The immediate supervisor or company officer shall ensure all
employees use the appropriate PPE
a. Emergency response personnel should select PPE
appropriate to the potential for exposure for body
fluids
b. No SOP or PPE ensemble can cover all situations,
common sense and experience must be looked at in
this aspect, when in doubt use the maximum
protection
c. Disposable latex gloves shall be worn at all times. All
personnel shall carry an extra pair of gloves
d. Gloves will be replaced immediately if torn or
punctured
e. Gloves should be changed after each patient contact
when possible
f. Gloves shall not be reused, even if no patient contact
was made while wearing the gloves
g. All personnel who have made patient contact must
wash hands and/ or change their gloves prior to
returning to the interior compartment of the vehicle
h. Double gloving is an acceptable practice when there
is a need for added protection
i. Eye protection shall be worn at all times
j. Face masks shall be worn whenever splashes, spray,
splatter, or droplets of blood or other potentially
infectious materials may be generated and eye, nose
or mouth contamination can be reasonably
anticipated
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ii.

iii.
iv.

v.

vi.

vii.
viii.
ix.

x.

k. When treating a patient with a suspected or known
airborne disease; it is also acceptable to place a mask
on the patient as well so as to not interfere with
patient care
l. Fluid resistant gowns or structural firefighting gear
must be worn when the possibility exists for gross
contamination, child birth, serious trauma incidents,
vomiting patients, etc.
m. All PPE must be cleaned, replaced, disposed of or
repaired as soon as possible upon completion of an
emergency response
n. After leaving any work area and if contaminated, all
PPE shall be removed and placed in a properly
labeled and leak-proof container as soon as feasible
Employees providing any emergency medical services shall don
medical gloves prior to initiating such care to protect against the
variety of diseases, modes of transmission, and unpredictable
nature of work environment
Medical gloves shall be a standard component of emergency
response equipment
Mouth pipetting/ suctioning of blood or other potentially infectious
materials shall not be conducted
1. Mouth pipetting is the practice of using one’s mouth to create
a pressure difference within a manmade tube allowing the
desired volume of a specimen to be drawn into the tube and
transferred to another vessel
Latex-free or powder-free medical gloves shall be provided for
employees with a latex allergy or for employees providing care for a
patient with a latex allergy
Medical gloves shall be removed as soon as possible after the
termination of patient care, taking care to avoid skin contact with
the gloves exterior surface, and shall be placed in leak proof bags,
sealed, and disposed of as medical waste
Hands shall be washed following the removal of medical gloves
All PPE used while providing emergency medical service shall be
donned prior to beginning any emergency medical service
PPE used while providing emergency medical services, including
air purifying respirators (e.g., N-95 or better), masks, splash
resistant eyewear, medical gloves, and fluid resistant clothing, shall
be present on all fire department vehicles that support emergency
medical service operations
Masks, splash resistant eyewear, and fluid resistant clothing shall
be used by employees providing treatment during situations
involving spurting blood, trauma, or childbirth, or other situations
where direct contamination is anticipated or possible
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xi. Appropriate respiratory protection shall be used during situations
involving potential exposure to airborne pathogens
1. Aerosolized Airborne Transmission. Person-to-person
transmission of an infectious agent by an aerosol of small
particles able to remain airborne for long periods of time
2. Aerosolized Droplet Transmission. Person-to-person
transmission of an infectious agent by large particles able to
remain airborne for only short periods of time
c. Resuscitation equipment
i. Resuscitation equipment, including pocket masks, shall be made
available on all fire department vehicles that support emergency
medical service operations
ii. The equipment shall be used by members performing airway
management
iii. Structural firefighting gloves shall be worn my employees in any
situation where sharp or rough surfaces or a potentially high heat
exposure is likely to be encountered, such as patient extrication
iv. Medical gloves shall not be worn under structural firefighting gloves
v. Cleaning gloves or multi-purpose gloves, shall not be used for
emergency patient care, they shall be a reusable, heavy-duty, midforearm length, and designed to provide limited protection from
body fluids, cleaning fluids, disinfectants and abrasions, cuts,
snags, and punctures
vi. Cleaning gloves shall provide a barrier against body fluids, cleaning
fluids, and disinfectants
vii. Cleaning gloves, splash resistant eyewear, and fluid resistant
clothing shall be worn by members during cleaning or disinfecting
of clothing or equipment potentially contaminated during
emergency medical service operations
viii. Cleaning gloves may be decontaminated for re-use if the integrity of
the glove has not been compromised; however, they must be
discarded if they are cracked, peeling, torn, punctured, or exhibits
other signs of deterioration or when their ability to function as a
barrier is compromised
ix. Employees shall not eat, drink, smoke, apply cosmetics or lip balm,
or handle contact lenses while wearing cleaning gloves
d. Handling sharp objects
i. All employees shall take precautions during procedures to prevent
injuries caused by needles, scalpel blades, and other sharp
instruments or devices
ii. Used sharp objects, such as needles, scalpels, catheter stylets,
and other potentially contaminated sharp objects, shall be
considered infectious and shall be handled with extraordinary care
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iii. Except for those that are automatic or self-sheathing, needles shall
not be manually removed from syringes, recapped, bent, or broken
iv. Following use, all sharp objects shall be placed immediately in
sharps containers
v. Sharps containers which are reusable shall not be opened,
emptied, or cleaned manually or in any other manner which would
expose employees to the risk of percutaneous injury
vi. Sharps containers shall be located in all patient transport vehicles
and shall be readily available in such items as drug boxes, trauma
kits, and IV kits
vii. All sharps disposal containers shall be compliant with the following:
1. ASTM Standard F2132-01, Standard Specification for
Puncture Resistance of Materials Used in Containers for
Discarded Medical Needles and Other Sharps (reapproved
2008)
2. NIOSH Publication No. 97-111, Selecting, Evaluating, and
Using Sharps Disposal Containers
3. OSHA Bloodborne Pathogens Standard (29 CFR Part
1910.1030)
7. Cleaning, Disinfecting, and Disposal
a. Skin washing
i. Hands shall be washed as follows:
1. After each emergency medical incident
2. Immediately or as soon as feasible after removal of gloves or
other PPE
3. After cleaning and disinfecting emergency medical
equipment
4. After cleaning PPE
5. After any cleaning function
6. After handling potentially infectious material
7. After using the bathroom
8. Before eating
9. Before and after handling food or cooking and food utensils
ii. Hands and contaminated skin surfaces shall be washed with
nonabrasive liquid soap and water by lathering the skin and
vigorously rubbing together all lathered surfaces for at least 10
seconds, followed by thorough rinsing under running water
iii. Where provision of handwashing facilities is not feasible,
appropriate antiseptic hand cleansers in conjunction with clean
cloth, paper towels, or antiseptic towelettes shall be used
iv. Where antiseptic hand cleaners or towelettes are used, hands shall
be washed with nonabrasive soap and running water as soon as
feasible
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v. All trash, paper towels, towelettes, or other expendable items used
to clean or dry your hands or other body parts shall be considered
contaminated and disposed of in a properly labeled container
b. Disinfectants
i. All disinfectants shall be approved by and registered as
tuberculocidal with the U.S. Environmental Protection Agency
(EPA)
ii. Care shall be taken in the use of all disinfectants
iii. Employees shall be aware of the flammability and reactivity of
disinfectants and shall follow the manufacturer’s instructions
iv. Disinfectants shall be used only with ventilation and while wearing
appropriate infection control garments and equipment, including,
but not limited to, cleaning gloves, face protection devices, and
aprons
v. Disinfecting shall take place in the designated disinfecting facility
c. Emergency medical equipment and environmental surfaces
i. Contaminated emergency medical equipment shall be
decontaminated on scene after the completion of the call or as
soon as feasible, in the instance where on scene decontamination
is not possible, the contaminated equipment will be placed in a
properly labeled container and transported to a designated
disinfecting facility where proper decontamination can take place
ii. Contaminated emergency medical equipment which is to be
decontaminated shall be stored in its properly labeled container in
the designated decontamination facility until it has been properly
decontaminated, once decontaminated the equipment shall be
placed back in service and stored in a location other than the
designated decontamination facility
iii. Where emergency medical equipment cleaning is performed by
employees, it shall take place in a designated disinfecting facility,
and appropriate personal protective equipment shall be made
available, including the following:
1. Splash-resistant eyewear
2. Cleaning gloves
3. Fluid resistant clothing
iv. Eating, drinking, smoking, handling contact lenses or applying
cosmetics or lip balm shall not be permitted during cleaning or
decontamination procedures
v. Dirty or contaminated emergency medical equipment shall not be
cleaned or disinfected in the fire station kitchen, living, sleeping, or
personal hygiene areas
vi. Personal protective equipment shall be used wherever there is
potential for exposure to body fluids or potentially infectious
material during cleaning or disinfecting
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vii. Prior to cleaning and disinfecting, dirty or contaminated emergency
medical equipment shall be stored separately from cleaned and
disinfected emergency medical equipment
viii. Disinfectants meeting the requirements specified as EPA approved
shall be used in accordance with the manufacturer’s instructions
with special attention to prescribed contact time
ix. Environmental and work surfaces shall be decontaminated with an
approved disinfectant after completion of equipment
decontamination procedures or after spillage of contaminated or
potentially infectious materials
x. Dirty or contaminated runoff from emergency medical equipment,
environmental surfaces, and cleaning and disinfecting solutions
shall be drained into a sanitary sewer system or septic system
xi. Emergency medical equipment, metal, and electronic equipment
shall be cleaned in a manner appropriate for the equipment and
then disinfected
xii. All damaged emergency medical equipment, radios, etc., which is
required to be turned in/ shipped out for repair shall be disinfected
prior to turning in or shipping unless the decontamination of the
equipment or portions of the equipment decontamination is not
feasible
1. A properly placed label shall be attached to the equipment
stating which portions of the equipment remains
contaminated
2. This information shall be conveyed to all employees, the
servicing representative, and/ or the manufacturer, as
appropriate, prior to handling, servicing, or shipping so that
appropriate precautions will be taken
xiii. Only disinfectants that are chemically compatible with the
equipment or the environmental surface to be disinfected and that
meet the requirements as specified by the EPA shall be used
xiv. Reusable emergency medical equipment that comes in contact with
mucous membranes shall require cleaning and disinfection or
sterilization in accordance with the medical equipment
manufacturer’s instructions
1. Disinfection methods
a. Intermediate-Level Disinfection
i. This method destroys Mycobacterium
tuberculosis, vegetative bacteria, most viruses,
and most fungi but does not kill bacterial
spores, such as B. anthracis (anthrax) spores
or Clostridium difficile
ii. Contaminated environmental surfaces should
be washed with hot soapy water and rinsed
with clean water. Subsequently, disinfection
should occur with disinfectants approved and
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registered with the Environmental Protection
Agency (EPA) as tuberculocidal. If a
disinfectant is tuberculocidal, it is strong
enough to kill bacteria and viruses of concern.
An Equally effective and less expensive
alternative to commercial disinfectants is
household bleach. Using 1-part bleach to 100
parts tap water (approximately ¼ cup bleach
per gallon of water) provides the recommended
concentrations of hypochlorite (the active
ingredient in bleach) in the range of 500 to 800
parts per million (ppm).
iii. Due to the loss of potency of bleach solutions
when exposed to light over time, bleach
solution should be prepared daily or stored in a
closed brown bottle for no more than a month.
iv. Employees using disinfectants must be aware
of safety and health precautions such as
ventilation, use of appropriate PPE, and
flammability and reactivity of the disinfectants.
If commercial disinfectants are used, the
manufacturer’s instructions for use and storage
should be followed. Bleach solutions with a
1:100 dilution can be corrosive to metal and
possibly interfere with the functioning of electric
equipment
v. Intermediate-level disinfection can be used for
surfaces (such as stethoscopes, blood
pressure cuffs, and splints) that come into
contact only with intact skin and have been
visibly contaminated with body fluids. Surfaces
should be pre-cleaned of visible material
before germicidal chemical is applied for
disinfection
b. Low-Level Disinfection
i. This level destroys most bacteria, some
viruses, and some fungi, but not
Mycobacterium tuberculosis or bacterial spores
ii. Low-level disinfection can be achieved by
EPA-registered hospital disinfectants (no label
claim for tuberculocidal activity)
iii. Low-level disinfection should be used for
routine housekeeping or removal of soiling in
the absence of visible body fluid contaminates.
These agents are excellent cleaners
25
10-30 Infection Control Program

4/17/2018

d. Clothing and personal protective equipment
i. The fire department shall clean, launder, and dispose of personal
protective equipment at no cost to the employee
ii. The fire department shall repair or replace personal protective
equipment as needed to maintain its effectiveness, at no cost to the
employee
iii. If a garment(s) is penetrated by blood or other potentially infectious
materials, the garment(s) shall be removed immediately or as soon
as feasible
iv. All personal protective equipment shall be removed prior to leaving
the work area
1. All gloves, gowns, masks, bandages, etc. shall be placed in
properly labeled containers and stored in a compartment
separate from employees and separate from clean
emergency medical equipment
v. Clothing that is contaminated with body fluids shall be placed in
leak proof bags, sealed, and transported for cleaning or disposal
e. Contaminated clothing
i. Cleaning or disinfecting of protective ensembles and contaminated
station/ work uniforms shall be performed by a cleaning service or
at a fire department facility equipped to handle contaminated
clothing
ii. The cleaning of contaminated PPE, station/ work uniforms, or other
clothing shall not be done at home and shall be washed using the
department provided detergent on a normal wash cycle
1. Contaminated work clothing shall be removed as soon as
feasible and exchanged for clean clothes and placed in a
properly labeled container until proper laundering can take
place
2. Contaminated laundry shall be handled using the
appropriate PPE and shall be bagged or containerized at the
location where it was used and shall not be sorted or rinsed
where it was used.
3. The laundry shall be placed and transported in bags or
containers and properly labeled
4. Whenever contaminated laundry is wet and presents a
reasonable likelihood of soak through of or leakage from the
container, it shall be placed and transported in bags or
containers that prevent such
5. When contaminated laundry must be shipped off site it must
be placed in properly labeled, color-coded, and leak proof
containers
iii. Structural fire-fighting protective ensembles and the individual
ensemble elements that include garments, helmets, gloves,
footwear, and interface components shall be maintained, cleaned,
26
10-30 Infection Control Program

4/17/2018

iv.
v.
vi.

vii.

viii.

and decontaminated in accordance with the manufacturer’s
recommendations
When a garment is contaminated, it shall be cleaned as soon as
possible
When PPE is removed, it shall be placed in a designated area or
container for storage until cleaned or disposed of
Self-contained breathing apparatus (SCBA) cleaning, maintenance,
and care shall be in accordance with the manufacturer’s
recommendations
Organizations in the United States shall also comply with 29 CFR
1910.134, Respiratory Protection, Paragraph (h) “Maintenance and
Care of Respirators,” and Appendix B-2, “Respiratory Cleaning
Procedures (Mandatory)”
Organizations outside the United States shall also comply with all
applicable national, state/ provincial, and local regulations

f. Disposal of materials
i. Sharps containers shall be disposed of in accordance with
applicable federal, state, provincial, and local regulations
ii. Contaminated sharps shall be discarded immediately or as soon as
feasible in containers meeting the OSHA Bloodborne Pathogens
Standard (29 CFR Part 1910.1030) for the following features:
1. Closable
2. Puncture-resistant
3. Leak-proof on sides and bottoms
4. Labeled or color-coded in accordance with labeling
standards
iii. During use, containers for contaminated sharps shall meet the
following requirements
1. They shall be accessible to personnel
2. They shall be located as close as is feasible to the
immediate area where sharps are used or anticipated to be
found
3. They shall be maintained upright throughout use
4. They shall be replaced routinely and not be allowed to
overfill
iv. Disposable equipment which has been contaminated shall only be
stored in the designated decontamination area in appropriately
labeled leak proof containers
v. All disposal of contaminated materials shall be conducted in
accordance with EPA and local regulations, if necessary the
disposal will be completed by Okaloosa County EMS, Logistics or
an approved licensed contractor designated by the fire department.
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g. Moving containers
i. When moving containers of contaminated sharps from the area of
use, the containers shall be closed immediately prior to removal or
replacement to prevent spillage or protrusion of contents during
handling, storage, transport, or shipping
1. When employees generate waste at an incident, it is their
responsibility to dispose of that material in a properly marked
container
2. When transporting waste aboard emergency response
vehicles the waste will be placed in appropriately marked
leak-proof containers
a. Ocean City-Wright Fire Control District supplies biohazard containers that meet or exceed Occupational
Safety and Health Administration (OSHA) and EPA
specifications
i. Each emergency response vehicle shall have
at least one container available for use to
transport contaminated materials
ii. Each station will have at least one large
container within a designated area for storage
of and pick-up of waste
ii. Sharps containers shall be placed in a secondary container if
leakage is possible
iii. The following shall be placed in leak-proof bags, sealed, and
disposed of as medical waste
1. Contaminated disposable medical supplies and equipment
2. Contaminated disposable PPE
3. Contaminated wastes
h. Noncontaminated waste collection
i. Noncontaminated disposable medical supplies and equipment,
noncontaminated disposable PPE, and noncontaminated wastes
shall be permitted to be collected in closable waste containers and
shall be disposed of
ii. Such waste collection containers shall not be located in any fire
station kitchen, living, or sleeping area
iii. Where it has been determined by the infection control officer that it
is not possible for nondisposable items to be disinfected, they shall
be placed in leak-proof bags, sealed, and disposed of as medical
waste
i.

Housekeeping
i. The fire department shall ensure that the worksite is maintained in
a clean and sanitary condition
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ii. The fire department shall determine and implement a written
schedule for cleaning and method of decontamination based on the
following:
1. Location within the facility
2. Type of surface to be cleaned
3. Type of soil present
4. Tasks or procedures being performed in the area
iii. After contact with blood or other potentially infectious materials,
equipment and environmental and working surfaces shall be
cleaned and decontaminated using any cleaner or disinfectant
agent intended for environmental use. Environmental and working
surfaces shall include the following:
1. Floors
2. Woodwork
3. Countertops
iv. Contaminated work surfaces shall be decontaminated with a
disinfectant at the following times:
1. After completion of an incident involving emergency medical
service operations
2. Immediately or as soon as feasible where surfaces are
overtly contaminated
3. Immediately after any spill of blood or other potentially
infectious materials
4. At the end of the work shift if the surface was possibly
contaminated since the lase cleaning
v. All bins, pails, cans, and similar receptacles intended for reuse that
have a reasonable likelihood of becoming contaminated with blood
or other potentially infectious materials shall be inspected and
decontaminated on a regularly scheduled basis (weekly) and
cleaned and decontaminated immediately or as soon as feasible
upon visible contamination
vi. Broken glassware, which may be contaminated, must be picked up
only using mechanical means such as tongs, brush, dustpan or
forceps and never with bare or gloved hands
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j.

Labeling
i. Warning labels shall be affixed to containers of regulated waste,
refrigerators and freezers containing blood or other potentially
infectious material; and other containers used to store, transport, or
ship blood or other potentially infectious materials, such as sharps
ii. Labels required to be used shall include the following symbol
shown:

iii.
iv.

v.
vi.
vii.

BIOHAZARD
The labels shall be fluorescent orange or orange-red, or
predominantly so, with lettering or symbols in a contrasting color
The labels shall be affixed as closely as feasible to the container by
string, wire, adhesive, or other method that prevents their loss or
unintentional removal
The use of red bags or red containers shall be permitted to be
substituted for the use of labels
Labels required for contaminated equipment shall specify which
portions of the equipment remain contaminated
Regulated waste that has been decontaminated shall not be
required to be labeled or color-coded

8. Public Relations
a. On scene public relations will be handled by the department public
information officer
b. The senior officer will assume this function in the absence of the public
information officer
c. The public should be reassured that infection control PPE is used as a
manner of routine for the protection of all employees and the patients/
people they are treating
d. The use of PPE does not imply that a given person may have an
infectious disease
e. No medical information will be released on scene, patient confidentiality
will be maintained at all times
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f. Media inquiries will be referred to the department public information officer
9. Annex A
a. Ocean City-Wright Fire Control District Infectious Exposure Form
b. Ocean City-Wright Fire Control District Post Exposure and Workplace
Injury Checklist
c. Ocean City-Wright Fire Control District Worker’s Compensation/ Report of
Injury Form
d. Ocean City-Wright Fire Control District Immunization Declination Form
e. Ocean City-Wright Fire Control District Post Exposure Written Opinion
Form
f. Ocean City-Wright Fire Control District Medical Record Request and
Consent Form
g. Ocean City-Wright Fire Control District Infection Control and Quality
Compliance Checklist
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
INFECTIOUS EXPOSURE FORM

Employees name:

Rank:

Incident number:

Shift:

Name of patient:

SSN:
Company:
Sex:

Age:

Address:
Suspected or confirmed disease:
Transported to:
Transported by:
Date of exposure:

Time of exposure:

Type of incident (auto accident, trauma):
What were you exposed to?
� Blood � Tears � Feces � Urine � Saliva � Vomitus � Sputum � Sweat
� Other:
What part(s) of your body became exposed? Be specific:

Did you have any open cuts, sores, or rashes that became exposed? Be specific:

How did exposure occur? Be specific:

How could have the exposure been prevented? Be specific:

What type of decontamination was performed after exposure? Be specific:

Did you seek medical attention?

� Yes � No

Where?

Date:

Contacted infection control officer? Date:

Time:

Supervisor’s name:
Supervisor’s signature:

Date:

Employees signature:

Date:
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
POST EXPOSURE AND WORKPLACE INJURY CHECKLIST
Supervisor must initial and date as each task completed:
Infectious control form completed
(only for infectious exposures)
Report of injury report completed

Emergency reporting report completed

Company officer notified

Battalion chief notified

Infection control officer notified
(only for infectious exposures)
Fire chief notified

Administration notified

Workers compensation notified

Follow-up procedures and appointments
explained to employee
Post Exposure healthcare provider
written opinion form completed
Employee met maximum medical improvement and
cleared to full duty
Employee’s medical record updated with all exposure
and post exposure documents
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
WORKER’S COMPENSATION/ REPORT OF INJURY FORM

Report of Injury Form
* Indicates required fields. If you do not know the information please enter "NA" in the required field.

First Name: *
Home Address: *
City: *

Middle Name:

Last Name: *

State: *

Zip Code: *

Home Phone: *
Social Security Number: *
Job Title: *

Office Phone:

Date of Birth: *
Gender: *
Department: *

Date of Accident: *
Description of Accident:

Time of Accident:

Occupation: *

Injury/Illness that Occurred:
Part of Body Affected:
Street address or location where accident occurred: *
City where accident occurred: *
County where accident occurred: *

State where accident occurred: *

Date First Reported by Employee: *
Name of Person Reporting Claim:
Phone:
Date of Hire:
Paid for Date of Injury? *
Returned to work? *

Witness(es)
Will you continue to pay wages instead of Workman's Comp?
Last day wages will be paid instead of Workers' comp:
Last Date Employee Worked:
If yes, give date:
Date of Death (if applicable):

Agree with description of accident? *
If No, add additional information:
Rate of pay:

Number of Hours:

Number of Days Per Week:

Name of Treatment Hospital/Physician: *
Hospital/Physician Address: *
Hospital/Physician City: *
Hospital/Physician State: *
Hospital/Physician Zip Code: *
Hospital/Physician Contact Name: *
Hospital/Physician Phone: *
Care Authorized by Employer *
X
Injured Signature

X
Supervisor's or Witness Signature
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OCEAN CITY-WRIGHT FIRE CONTROL
DISTRICT IMMUNIZATION DECLINATION FORM
I understand that due to my occupational exposure to blood or other potentially infectious
materials, I may be at risk of acquiring an infection to include the Hepatitis B virus (HBV).
I have been given the opportunity to be vaccinated with the below listed vaccinations at no
charge to myself. However, I DECLINE THE FOLLOWING IMMUNIZATIONS at this time.
I understand that by declining the listed vaccinations, I continue to be at risk of acquiring a
serious disease including Hepatitis B.
If in the future, I continue to have occupational exposure to blood or other potentially infectious
materials and I want to be immunized with a vaccine, I can receive the vaccination series at no
charge to me.
Influenza

declination initials

Tetanus, diphtheria, pertussis (Td/Tdap)

declination initials

Varicella

declination initials

Measles, mumps, rubella (MMR)

declination initials

Pneumococcal polysaccharide (PPSV23)

declination initials

Hepatitis A

declination initials

Hepatitis B

declination initials

Meningococcal polysaccharide (MPSV4)

declination initials

Employee Signature:

Date:

Employee’s Printed Name:
Witness Signature:
Witness’s Printed Name:
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
POST EXPOSURE WRITTEN OPINION FORM
Written Opinion for Post-Exposure Evaluation
1.
2.
3.
4.
5.

Employee Name:
Date of Incident:
Date of Office Visit:
Health Care Facility Address:
Health Care Facility Telephone:

As required under the Bloodborne Pathogen Standard:
The employee named above has been informed of the results of the post-exposure
health evaluation.
The employee named above has been told about any health conditions resulting
from exposure to blood or other potentially infectious materials which require further evaluation
or treatment.
Hepatitis B vaccination is

, is not

Signature of health care provider:

indicated.

Date:

Printed or typed name of health care provider:

This form is to be returned to the employer, and a copy provided to the employee within 15
days.

Employer Name: Ocean City-Wright Fire Control District
Address: 233 Racetrack Road, N.E., Fort Walton Beach, FL 32547
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
MEDICAL RECORD REQUEST AND CONSENT FORM

I,
of birth of

, (full name of employee or legal representative) with a date
, hereby authorize Ocean City-Wright Fire Control District to

release my medical information from my personal medical records to the following person or
organization:
Name:
Street Address:
City:

State:

Phone Number

Fax Number:

Zip code:

The following information is authorized to be released:

The following information is NOT authorized to be released:

I give my permission for this medical information to be used for the following purpose:

I understand that:
1. I may refuse to sign this authorization and that it is strictly voluntary.
2. I may revoke this authorization as any time in writing, but if I do, it will not have any
effect on any actions taken prior to receiving the revocation.
3. If the requestor or receiver is not a health plan or health care provider, the released
information may no longer be protected by federal privacy regulation and may be redisclosed.
4. This authorization is valid for one year from the date sign unless otherwise specified
5. I get a copy of this form after I sign it.
Employee or representative full name:
Employee or representative signature:
Relationship to employee:
Signature verified by:
Date of Signature:

Date of form expiration:
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OCEAN CITY-WRIGHT FIRE CONTROL DISTRICT
INFECTION CONTROL QUALITY AND COMPLIANCE CHECKLIST
Contaminated storage areas:
1. Is potentially contaminated personal
protective equipment stored in a
dedicated, well ventilated area or
room?
�Yes �No �N/A
2. Is potentially contaminated PPE
stored in personal clothing lockers or
areas used for food preparation,
cooking, living, sleeping, recreation,
or personal hygiene?
�Yes �No �N/A
3. Are the areas and available
containers used for the temporary
storage of contaminated medical
supplies or equipment prior to
disinfection or disposal separated
physically from employees in the
facility or on vehicles?
� Yes �No �N/A

Kitchen areas:
1. Is hand washing with antibacterial
soap available?
�Yes �No �N/A
2. Are perishable foods that need cold
storage kept at a temperature of 4˚C
(40˚F) or lower?
�Yes �No �N/A
3. Are perishable foods that need
freezer storage kept at a temperature
of -18˚C (0˚F) or lower?
�Yes �No �N/A
4. Are all foods removed from their
original manufactured packaging
kept in tightly sealed food containers
or wrapped with plastic food wrap?
�Yes �No �N/A
Bathroom areas:
1. Is there a clearly visible sign
reminding employees to wash their
hands posted in each bathroom?
�Yes �No �N/A

Cleaning, Disinfecting and Laundry areas:
1. Is a designated cleaning area
provided for the cleaning of PPE,
portable equipment, and other
clothing?
�Yes �No �N/A
2. Is the cleaning, disinfecting and
laundry area clean?
�Yes �No �N/A
3. Does the station provide or have
access to disinfecting facilities for
the cleaning and disinfecting of
emergency medical equipment?
�Yes �No �N/A
4. Are cleaning gloves, splash resistant
eyewear, and fluid resistant clothing
available to employees conducting
decontamination and cleaning of
clothing or equipment potentially
contaminated?
�Yes �No �N/A

Equipment storage areas:
1. Are emergency medical supplies/
equipment stored in a dedicated,
enclosed area to protect them from
temperature degradation,
contamination, and other physical
damage?
�Yes �No �N/A
2. Are any open and reusable
emergency medical supplies or
equipment stored in personal lockers
or areas used for food preparation
and cooking, living, sleeping,
recreation, or personal hygiene
�Yes �No �N/A
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contaminated since the last cleaning?
�Yes �No �N/A
12. Are all bins, pails, cans, and similar
receptacles intended for reuse that
have a reasonable likelihood of
becoming contaminated with blood
or other potentially infectious
materials inspected and
decontaminated on a regularly
scheduled basis (weekly) and
cleaned and decontaminated
immediately or as soon as feasible
upon visible contamination?
�Yes �No �N/A
13. Is the station maintained in a clean
and sanitary condition?
�Yes �No �N/A
14. Is the schedule for cleaning and
method of decontamination adhered
to?
�Yes �No �N/A

5. Are cleaning gloves reusable, heavyduty, mid-forearm length, and
designed to provide limited
protection from body fluids, cleaning
fluids, disinfectants, abrasions, cuts,
snags, and punctures?
�Yes �No �N/A
6. Are the provided cleaning gloves
compromised by presenting as
cracked, peeling, torn, punctured, or
exhibit other signs of deterioration
compromising ability to function as a
barrier?
�Yes �No �N/A
7. Is contaminated laundry bagged or
put into containers at the location
where used as well as not sorted or
rinsed at the location of use?
�Yes �No �N/A
8. Is contaminated laundry placed and
transported in bags or containers
labeled or color-coded in accordance
with labeling standards?
�Yes �No �N/A
9. Is contaminated laundry handled
using appropriate PPE?
�Yes �No �N/A
10. After contact with blood or other
potentially infectious materials,
equipment, environmental and
working surfaces, are they cleaned
and decontaminated using the
appropriate cleaner or disinfectant
agent?
�Yes �No �N/A
11. Are contaminated work surfaces
decontaminated with a disinfectant
after incidents involving emergency
medical service operations,
immediately or as soon as feasible
where surfaces are overtly
contaminated, immediately after any
spill of blood or other potentially
infectious materials, at the end of the
work shift if the surface was possibly

Disinfectants:
1. Are disinfectants approved by and
registered as tuberculocidal with the
U.S. Environmental Protection
Agency (EPA)?
�Yes �No �N/A
2. Does disinfecting take place in the
designated disinfecting area?
�Yes �No �N/A
3. Where emergency medical
equipment cleaning is performed by
employees, does it take place in the
designated disinfecting area?
�Yes �No �N/A
4. Is contaminated emergency medical
equipment cleaned or disinfected in
the kitchen, living, sleeping, or
personal hygiene areas?
�Yes �No �N/A
5. Is personal protective equipment
including splash-resistant eyewear,
cleaning gloves, and fluid resistant
clothing available wherever there is
potential for exposure to body fluids
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puncture-resistant, leak-proof on
sides and bottoms, labeled or colorcoded in accordance with labeling
standards?
�Yes �No �N/A
13. Is disposable contaminated
equipment stored in the designated
area and in appropriately labeled
leak proof containers?
�Yes �No �N/A
14. Does the station have at least one
large appropriately labeled leak
proof container in the designated
area for storage of and pick-up of
waste?
�Yes �No �N/A
15. Are sharps containers placed in a
secondary container if leakage is
possible?
�Yes �No �N/A

or potentially infectious material
during cleaning or disinfecting?
�Yes �No �N/A
6. Is dirty or contaminated emergency
medical equipment stored separately
from cleaned and disinfected
emergency medical equipment?
�Yes �No �N/A
7. Is the removal of personal protective
equipment made available prior to
leaving the work area?
�Yes �No �N/A
8. Are all gloves, gowns, masks,
bandages, etc. placed in properly
labeled containers and stored
separately from employees and other
clean emergency medical
equipment?
Yes �No �N/A
9. Is body fluid contaminated clothing
placed in sealed, leak proof bags
when transported for cleaning or
disposal?
�Yes �No �N/A
10. Are contaminated disposable
medical supplies, equipment,
contaminated disposable PPE, and
contaminated wastes placed in leakproof bags, sealed, and disposed of
as medical waste?
�Yes �No �N/A
11. Are containers for contaminated
sharps accessible to personnel,
located as close as is feasible to the
immediate area where sharps are
used or anticipated to be found,
maintained upright throughout use,
and replaced routinely as to not
allowed them to be overfilled?
�Yes �No �N/A
12. Are contaminated sharps discarded
immediately or as soon as feasible in
containers meeting the OSHA
Bloodborne Pathogens Standard (29
CFR Part 1910.1030) for the
following features: closable,

Disposal areas:
1. Is medical waste or other regulated
waste disposed of in a designated
disposal area?
�Yes �No �N/A
2. Is medical waste or other regulated
waste disposed of in the kitchen,
living, sleeping, or personal hygiene
areas?
�Yes �No �N/A
3. Is the designated disposal area
physically separate from areas used
for food preparation, cleaning of
food and cooking utensils, personal
hygiene, sleeping, living?
�Yes �No �N/A
4. Is the designated disposal area
secured and labeled?
�Yes �No �N/A
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Labeling:
1. Are warning labels affixed to
containers of regulated waste and
other containers used to store,
transport, or ship blood or other
potentially infectious materials, such
as sharps?
�Yes �No �N/A
2. Are the labels fluorescent orange or
orange-red, or predominantly so,
with lettering or symbols in a
contrasting color?
�Yes �No �N/A
3. Are the labels affixed as closely as
feasible to the container by string,
wire, adhesive, or other method that
prevents their loss or unintentional
removal?
�Yes �No �N/A
4. Are red bags or red containers
available for use when there is a
need for the substitution of labels?
�Yes �No �N/A
5. Do the labels specify which portions
of the equipment remain
contaminated?
�Yes �No �N/A

Fire department vehicles:
1. Are waterless cleansers, antiseptic
wipes, alcohol, or other skin cleaning
agents available on the vehicle?
�Yes �No �N/A
2. Are vehicles decontaminated
immediately following emergency
calls for service or as soon as
feasible?
�Yes �No �N/A
3. Are the proper disinfecting and
cleaning resources available for
adequate interior passenger/ driver
area disinfection on a daily basis?
�Yes �No �N/A
4. Are all response vehicles adequately
stocked with various sizes of
disposable gloves, at least six face
masks, six N95 masks, six body fluid
resistant gowns, two disinfectant
cleaners, and six biohazard (red)
bags?
�Yes �No �N/A
5. Is all trash, paper towels, towelettes,
or other expendable items used to
clean or dry hands or other body
parts disposed of in a properly
labeled container?
�Yes �No �N/A
6. When transporting waste aboard
emergency response vehicles is it
placed in appropriately marked leakproof containers?
�Yes �No �N/A

Station inspected:
Inspected by:
Date Inspected:

Noncontaminated waste collection:
1. Is noncontaminated disposable
medical supplies and equipment,
noncontaminated disposable PPE,
and noncontaminated waste collected
in closable waste containers?
�Yes �No �N/A
2. Are these waste collection containers
located in any fire station kitchen,
living, or sleeping area?
�Yes �No �N/A
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